
 

  
 

The Real Journeys Queenstown Winter Festival  
Media and PR Assistants 

 Winter Festival generates more than $1.5 million in ASR (advertising space rates), including TV, radio, print 

and online. The Media and PR Volunteers play an important role working with the Media Manager to ensure 
that the media have all they need to write/film/produce a good stories – both on the ground during Winter 

Festival but also in the lead up to the event. Media are notorious for being a bit pushy and having interesting 
last minute requests, so you’ll need to be very professional and quickly able to think on your feet! The other 

side of these roles is being up to the minute and responsive with relevant content, and reporting – because we 
like to know we got the job done!  

Media Intern #1 

This person will work alongside the Media Manager helping with posting images on the Festival website, collating 

event results, assisting Festival photographers and some content writing. 

 

Requirements: Detail-orientated and methodical, ability to work well and fast in a busy environment, familiar with 

Squarespace, good written communication skills.   

Pre-Festival: 

 Writing and loading web content/stories 

 Support with the media section on the website; 

 Working with Winter Festival image library and imagery; 

 Proof Reading (media releases, Winter Festival programme, media kits); 

During Festival: 

 Loading image galleries to Winter Festival website; 

 Overseeing filing and labelling Winter Festival imagery and loading of images to Winter Festival Dropbox 
folders; 

 Proof reading (media releases); 

 Support with the Media Section on the website; 

Post-Festival: 

 General assistance with ensuring we have captured all of the media/PR coverage the event has generated; 

This role would suit: 

 Someone looking for experience or on vacation from a career in PR/Media; 

 Someone with good attention to detail and great writing skills; 



 

 Enjoys a mix of desk work and getting out into the events. 

Commitment required: 

 5 -10 hours in the week in the lead up to Winter Festival learning the systems; 

 Full time during Winter Festival if possible; 

 Up to 10 hours after Winter Festival completing the archiving of all images 

Media Intern #2 

This person will work alongside the Media Manager helping with media accreditation, media assistance at events 

and some media release writing.   

 

Requirements: Good written communication skills, ability to work well with the general public, unflappable.  

Pre-Festival: 

 Developing media kits. 

During Festival: 

 Accreditation process; 

 Media kit distribution; 

 Support with the Media Section on the website; 

 Event run sheets for media; 

 Media Liaison – ensuring media have all they need for the story (images, interviews, photo spots, run sheets). 

Post-Festival: 

 General assistance with ensuring we have captured all of the media/PR coverage the event has generated; 

This role would suit: 

 Someone looking for experience or on vacation from a career in PR/Media; 

 Someone intelligent, savvy and professional – likely to be liaising with media; 

 Someone who can think on their feet when things go wrong or media have a last minute request; 

Commitment required: 

 5-10 hours in the week in the lead up to Winter Festival; 

 Full time during Winter Festival if possible; 

 5-10 hours in the week after Winter Festival completing tasks and reporting. 

  



 

Photography Volunteers 

These people work alongside the official photographers as assistants or assigned to events that we can’t stretch 

the official photographers to.  

Requirements: Own camera, able to work to a brief, ability to work well and fast in a busy environment 

Pre-Festival: 

 Attend volunteer briefing; 

During Festival: 

 Capture events as assigned and briefed 

 Assist official photographer with release forms, gear 

 File, label and deliver images to deadline  

This role would suit: 

 Someone looking for experience in event photography; 

Commitment required: 

 1-3 hours for briefing in the lead up to Winter Festival; 

 3-5 hours daily during Winter Festival 

 


